Stephanie Hepting
1007 Winton Street, Wausau WI
Hepting_Stephanie@yahoo.com
Phone: 715-573-4733


Objective:
To obtain a Medical Assistant position at Marshfield Clinic where my desire is to provide compassionate care to patients and their families.

Education:_
Northcentral Technical College: Wausau, WI
 Medical Assistant, anticipated graduation, June 2020

[bookmark: _GoBack]Certifications
Certified Nursing Assistant 	Comment by Dina L. Kilinski: Create a Certifications section and add your CNA information there. 
Place the Certifications section below your Education. 
Do you have other certifications you would like to add? First Aid? CPR?
See pg. 28 of booklet.	Comment by Dina L. Kilinski: Have you had any clinicals? If so, create a Clinical Sites section and add your clinical locations. See pg. 28 of booklet.
First Aid 
CPR 

Clinical Sites:
Clinicals were completed virtually due to COVID 19

Work Experience:

Wausau Aspirus Hospital, Wausau, WI						 August 2018- Present 
       Intermediate Trauma Unit CNA & HUC 	Comment by Dina L. Kilinski: Include your official title on the unit.
All of your positions within this section should align on the left side of the page.
· Respond to Codes 	Comment by Dina L. Kilinski: Elaborate more on these skills. Be as specific as possible when describing your skills.
You do not need to capitalize every word in the sentence.
See pg. 28 of booklet for the style of sentences we are looking for. Pages 20-21 also include additional health related sentences you could use.
· Obtain Patient’s Vitals 
· Assist Patient’s with bathing, walking, brushing teeth.

Vital Health Links, New Brighten, MN			                             November 2017- February 2018
Chronic Care Coordinator 
· Help with lifestyle changes/ improvements	Comment by Dina L. Kilinski: Elaborate more on these skills. 
Use past tense action words since you no longer work there.
· Coordinated doctor appointments, transportation  specialist appointments 
· Provide community support such as groups patients could attend with new diagnose, as well as activities to get patients out of the house and socialize. 

RehabCare/ Kindred Healthcare, Eau Claire, WI				February 2017 – July 2017
    Program Assistant 
· Did beginning to end process of enrolling patients in to home therapy
· Fair share of marketing in the community 	Comment by Dina L. Kilinski: Elaborate more.
Provide more complete sentences that describe your skills.
· Computer data entry
· Staff scheduling for daily shifts as well as scheduling appointment for staff to see clients.

Recover Care, Eau Claire, WI						November 2015- July 2016
Administrator 
· Managed staff, did staffing schedule, did schedule for staff to see clients.	Comment by Dina L. Kilinski: Elaborate more.
Use past tense action words.
· Billing clients appropriately for services provided 
· Did payroll for staff.

Volunteer Activities: 
Medical Assistant Club,  American Association of Medical Assistants	Comment by Dina L. Kilinski: I wouldn’t italicize this information either.	Comment by Dina L. Kilinski: Spell this out. What does it stand for.
